
Minooka TAP’s Guide to Getting Ready for Student Travel 
Subtitle: There’s no way I was able to cover everything I wanted to tell you in 14 PowerPoint slides 

One of the things the Boy Scout part of my brain is always thinking about is 
being prepared for everything, so below we’ve listed out some of the 
documents, forms, and websites we use on a regular basis in my program.  You 
may not need or want all of them, but they’re there for you if you do.   Feel 
free to steal these, alter them, use them for whatever purposes you need them 
for… 

First is what we call the TAP Packet.  This is our bible of sorts.  It’s an insane 
number of pages, and includes our thoughts, ideas, and tips for just about 
everything you need to think about logistically to get students ready for their 
trip overseas.  We break it all down into information on money, daily routines, 

rules and consequences, communication with home, eating and drinking, meetings, passports, emergency 
procedures, responsibilities of an adult traveler, packing, and airports on both departure and arrival day.  Feel free 
to steal or use any of this that you think will be helpful.  https://minookatap.files.wordpress.com/2011/03/tap-
packet.pdf  

To make things easier and cheaper for our travelers, we make one big run to the currency exchange every year.  
We exchange the group’s money, but we’ll also make the exchange for any of the kids or parents that would like us 
to.  Not everyone participates, but those who do save a few bucks in fees by exchanging a larger amount at once as 
a big group. Here is our Currency Exchange Form https://minookatap.files.wordpress.com/2011/03/currency-
exchange-form1.pdf  

We like to be prepared and organized, so we also have an Emergency Contact Information Form.  We bring one 
accordion file folder with all of our paperwork in it for each student.  In that folder we also keep a copy of their 
passport and a copy of their parents’ insurance card.  
https://minookatap.files.wordpress.com/2011/03/form_traveleremergencyinfosheet1.pdf  

As you saw in the presentation, we use pictures from our trips a lot.  We post pics on Facebook every day on tour 
and we put a video on YouTube at the end of each night.  Just in case it ever comes up, we also have on file a 
Photo Release Form, giving us permission to use these pictures and videos in our promotional materials, on our 
website, in presentations like this weekend, and in our books.  
https://minookatap.files.wordpress.com/2011/03/form_photorelease.pdf  

On our website you can also find another important document – our Adult Contract.  This paper lays out the 
behavior expectations for the parents and grandparents traveling with us.  People laugh at this, but we’ve traveled 
with over 200 kids and had no problems.  Every year someone’s dad or mom does something ridiculous enough 
that we have to add another bullet point to this contract.  They don’t always behave, but this document spells out 
for them what our expectations are and sort of allows us to treat them like a child if they start behaving like one.  
Every parent laughs when they sign it, but they there’s always one that makes a perfect example of themselves 
while on tour.  https://minookatap.files.wordpress.com/2011/03/tap-adult-contract.pdf  

Throughout our recruitment and preparation times, parents and kids ask us a ton of questions.  Some are good, 
some are weird, some are just dumb.  But, we have to answer them all.  In order to save us from answering the 
same emails over and over, we created the About TAP, TAP Teachers, and FAQ sections of our website.  When 
students first show interest in our program and start applying, we send them links to these three pages.  That has 
saved us a lot of time and energy.  http://minookatap.com/about/  http://minookatap.com/tap-teachers/   
http://minookatap.com/faq/   
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Speaking of our Application, that is an important part of our program too.  We think it gives the kids a sense of 
accomplishment, allows us to weed out any bad seeds, and makes the kids work for this a little.  We no longer 
recruit; we have people asking us to travel instead of the other way around.  The letters of recommendation we 
ask the kids to get give us some insight into who they are, what their teachers and coaches think of them and how 
committed they and their families are to what we’re trying to do.  The entire application process is done online, so 
there’s no paperwork, nothing lost, and everything is nice and organized.  http://minookatap.com/tapplication/  

We use our website for academic opportunities like our Online Activity and our Movie of the Month Discussion 
and just to tell some of our travel stories.  Those all act as educational components to our program, but also, 
because they’re online for everyone to see, they’re a recruitment tool too.  What’s great about them is they offer a 
lot of educational experience for the kids without a ton of time commitment from the teachers.  Parents love the 
academic components to our program, so making sure they see cool stories, activities, or pictures on our site when 
they’re checking out our page during recruitment and application time are huge for us.  
http://minookatap.com/2014/11/25/culinary-safari/ http://minookatap.com/2014/11/14/tsotsi/  

Since we’re on the subject of academics, that’s something we take very seriously.  Since adding our TAP 
Requirements, we’ve found we’ve able to keep more kids invested and engaged pre-trip (leading to far less drop 
outs and a more invested and engaged group on tour) and get more and more parents on board (leading to far 
more interest when we’re recruiting).  It may seem like a rigorous academic component, but the idea is to give 
students a great deal of choice and ability to socialize, while showing us (and their parents) responsibility, 
initiative, and an eagerness to learn.  https://minookatap.files.wordpress.com/2011/03/tap-requirements.pdf  

Social media has also been a great communication aide, academic component, and marketing tool.  We post pretty 
regularly on Facebook, especially pictures from meetings and from trips.  We use Facebook and Instagram to 
slowly unveil the next trip’s location, creating a guessing game that sparks a lot of buzz in our community.  We also 
post videos on our YouTube page almost daily while on tour.  All of our promotional materials include links to 
these social media pages so that parents and kids can see the pictures and videos of local kids doing incredibly 
things in amazing places.  Feel free to friend or follow us on either platform. www.facebook.com/minookatap   
https://www.youtube.com/channel/UC67dhkAG8elz9LhLrNdI2LQ  

Finally, every year we publish our own textbook/travel guide/journal that is the core of our entire program.  
These books are used at parent meetings, at school events, and at all of our meetings as marketing tools.  Of 
course, the creation of the book is also a huge educational experience in and of itself.  Not only that, but the sales 
of the book (each kids gets one free) to parents and grandparents is a pretty good fundraiser.  You can check out 
our books on Amazon, and if you buy one, you’re supporting our students.  Yay you!  
http://www.amazon.com/s/ref=a9_sc_1?rh=i%3Aaps%2Ck%3Aminooka+tap&keywords=minooka+tap&ie=UTF8&
qid=1422040786  
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